

Computer Generated or Handwritten
ATA CONFERENCE, SEMINAR,[image: ]
WORKSHOP APPLICATION FORM


	Name of Applicant:
	     
	Date:
	     



[bookmark: gjdgxs][bookmark: 30j0zll]
	[bookmark: 1fob9te][bookmark: 3znysh7]Position:
	     
	Location:
	     


[bookmark: _GoBack]
	[bookmark: 2et92p0]Conference Title:
	     



	[bookmark: tyjcwt]Location of Conference:
	     



	[bookmark: 3dy6vkm][bookmark: 1t3h5sf]Date of Conference: From:
	     
	To:
	     



	[bookmark: 4d34og8]Reason for attending:
	     



	[bookmark: 2s8eyo1]Relationship of Conference to Division’s needs:
	     



	[bookmark: 17dp8vu][bookmark: 3rdcrjn]If attending a specialist council, please check one:
	☐
	Member
	☐
	Non-member



	EXPENSES

	Registration Fee (do not include membership fees)
	[bookmark: 26in1rg]$     



	Accommodation (maximum $150.00 + GST per night)
	[bookmark: lnxbz9]$     



	Flat Rate ($50.00 per night)
	[bookmark: 35nkun2]$      



	Flights
	[bookmark: 1ksv4uv]$     



	MILEAGE:
	ATA
	
	

	
	     
	Full mileage @ $0.53/k
	
	
	$     



	
	



	[bookmark: 44sinio]MEALS:
	ATA
	
	

	Breakfast:
	     
	$15.00
	
	
	[bookmark: 2jxsxqh]$     



	[bookmark: z337ya]Lunch:
	     
	$20.00
	
	
	[bookmark: 3j2qqm3]$     



	[bookmark: 1y810tw]Dinner:
	     
	$30.00
	
	
	[bookmark: 4i7ojhp]$     



Miscellaneous Expenses:
	[bookmark: 2xcytpi]Explain:
	     
	
	[bookmark: 1ci93xb]$     



	Total Cost:
	[bookmark: 3whwml4]$     



	APPROVAL OF SUPERVISOR


Release Time:
	From:
	
	To:
	


(Complete and attach a Leave Application Form)
	
	
	

	Principal’s Approval
	
	Date



	AUTHORIZATION



	Approved:
	
	Yes
	
	No
	
	
	

	
	
	
	
	
	Authorized Officer
	
	Date
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